
 

M.F.P. Workshop!! 
We will be holding an M.F.P. 
workshop on September 22. 
There will be a morning ses-
sion (9:00-11:00) and an after-
noon session (1:00-3:00).   
This workshop is very impor-
tant. At last one person from 
your school needs to attend 
one of these workshops.  

We will be covering the following 
topics: 

What is the M.F.P. ? 

Who do I count? 

How do I complete the M.F.P. Rosters? 

When will I get these rosters and when are 
they due back to M.I.S.  

What documentation do I need to keep? 

Please register for one of these work-
shops on the Staff Development Portal 
as soon as possible.  

Tangipahoa Par ish School  System 
M.I .S. Department 

Please remind teachers that they should be entering assignments and 
grades in JGRADEBOOK weekly.  MEG emails are sent to all principals listing... 1) teachers that have not 

entered assignments in Jgradebook for the upcoming week (sent each Monday morning) and 2) teachers that 
have assignments with due dates more than 7 calendar days ago which have no grades currently posted. 

  Remember that you can go into Jgradebook yourself and see what the teachers are entering into Gradebook. 
There are also Jgradebook reports that you can run.  For instance, number 4 on the Jgradebook Menu is the 
Jgradebook Assignment Audit and itôs a wonderful report for principals and assistant principals to run to see 
which teachers are entering their assignments and grades. (See page 4 of this  newsletter for directions).  

If you drop a student and then realize it was a mistake, please do not add 
the student back in your school by doing a consolidated re-enroll. The way 
to do this is simply to find the student, click on the leave code field, re-
move the leave code by selecting the first blank line. The leave date will 
also disappear.  Then click save. The student is now back at your school.  
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When running the Alpha/Recruiter List, 
you need to tell the program that you 
want the SSN to print.  It no longer auto-
matically prints this (for security reasons).   

On the setup screen, there is a box that 
you can check that says ñShow SSN on 
reportò.  Just check this box and the SSN 
will appear on the report.  
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Students that drop and transfer to St. Amant Acad-

emy in Hammond  need to be coded as ñ66 14 E Trans-

fer to parochial/privateò.  

Students that transfer to the Florida Parishes Ju-

venile Detention Center (in our parish) need to be 

coded as ñL2 08 E Transfer Within Districtò.  

Students that transfer to one of the National 

Guardôs Youth Challenge Programs need to be coded 

as ñ63 11 E Transfer to  Adult Ed (typically pursu-

ing GED)ò.  

How do I code my student if they transfer to  ________? 

Please do not change SSNs 
yourself.  Email one of our 
staff and we will make the 
change for you.  This is be-
cause we need to notify Spe-
cial Ed and School Food 
Service if there are any 
changes to the social security 
number. If you have a 
change to a studentôs name, 
birth date or grade, you 
can change 
this yourself.  

~~~~~~~~  Enrolling from other School Systems   ~~~~~~~~~ 

If you have a student enrolling from another public school in Louisi-
ana, then follow the same procedures that you do for the consoli-
dated re-enroll, except click on the ñStatewide Enrollò button. 

 

 

 

Note: You will not find your student if they are transferring from a parish not 
using JPAMS. For example, Livingston, St. Tammany and East Baton Rouge are 

three parishes that are not using JPAMS.  

Once you click on this button, 
the screen below will appear.  
Check off the boxes that you 
wish. We recommend check-
ing all of them. Choose the 
parish that the student is com-
ing from or leave it as is and it 
will look throughout the state. 
However, the second method 
takes a little longer to run. 

Why wonôt the SSNs print 
on the Recruiter and Alpha 

Please do not reply to automatically generated JPAMS emails (from JPAMS Management 
System). These are MEG emails to inform you of something happening at your school 
that you need to be aware of. If you have a question about one of these, you may forward 

them, with your question, to one of the M.I.S. staff and we will be able to assist you.  



High School Guidance Counselors 

According to Ms. Marilyn Baker Ram-
sey, Director of Child Welfare and At-
tendance, all schools should be send-
ing Attendance Letters home to par-
ents when their child has missed 3, 5, 
8 and 18 days of unexcused absences.    

If you need help running this report in 
JPAMS, please contact one of our staff 
and we will assist  you.  

Please do not forget that you cannot 
count second-year seniors for the 
M.F.P. count if they are not cur-
rently taking a course at your 
school. Correspondence courses do 
not count. You can count ñDual En-
rollmentsò if they are attending a 
Vo-Tech school or University and 
receiving high school credit for this 
course.  
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School Pictures 
If you want your studentsô pictures to be 
loaded into JPAMS, please contact our 
office. We will need the name and phone 
number of your photographer.  If you are using Lifetouch, 
River Oaks or Barberita, there is no need to contact us. 
We are already working with those photographers. 
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As you have noticed, the SSN field no longer displays automatically in JPAMS. This feature was added for obvious security reasons. In 
order for the SSN to appear, you need to check the box that says ñShow SSNò on the setup screen. This has to be done each time you 
get into Student Master if you want the SSN to appear.  

If you forget to check this field and you 
need to see the SSN, you can always click 
on the studentôs name field. The SSN will 
be at the bottom of the screen. 

Also, if you are in the middle of adding a 
new student in JPAMS and you realize that 
you forgot to check the ñShow SSNò box, 
you can simply enter the number on this 
screen by clicking on the studentôs name. 
The SSN will be stored here as well as in 
the main SSN field. 

Student Addresses and Phone Numbers need to be updated 
in JPAMS in August, January and again in May.   

For Jr. High and High School Students, the Recruiter and 
Alpha List can be run and the students should be able to 
verify their own addresses.  Any changes should be made in 
JPAMS. 

For grades PKð6 , the Student Information Short Form can 
be run and sent home to the parents. The forms should 
then be returned to the school and updates should be made 
in JPAMS.  

Student Addresses/Phone Numbers  Attendance Letters 

If you donôt know where you are going, 
youôll end up someplace else. 

Yogi Berra 


